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OPEN RFI AND START BID PREPARATION

1. Find an event (RFP, RFI, e-
Auction) you were invited to and
click on its name to open it.

TESA - TEST

Tesa - TEST Requested Profile

NOTE: Events where you can bid
will be shown in Status: Open
section.

been completed.

View customer requested fields >

Public Profile Completeness

Click on Intend to Participate
button to start your bid
preparation.

There are no matched postings.

NOTE: If you don’t want to
participate in the event you can
click Decline to Participate button
to notify responsible purchaser.

SAP Ariba Proposals and Questionaire ~

All required customer requested fields have

Enter a short description to reach 45% >

CONFIDENTIAL

Enterprise Account

EST MODE

@@LBQ

Welcome to the Ariba Spend
Management site. This site assists in
identifying world class suppliers who
are market leaders in quality, service,
and cost. Ariba, Inc. administers this
site in an effort to ensure market

integrity.

Events

Title ID End Time | Event Type

»  Status: Completed (31)

¥ Status: Open (3)

RFI Doc431668218 6'[:!'9[2020 RFI

11:31 AM @ Time remair]

;Z?Vi-civ(er\)rl):(n— Corporate [ ~coesioga g/;ilgﬁfo REI 9 days !

Event Messages You must decide whether or not you intend to participate in this event.

Intend to Participate [ Decline to Participate } [ Print Event Information

Event Overview and Timing Rules

Download Tutorials

Response Team

¥ Checklist

1. Review Event Details

Owner:  LeverX Third-Party () Currency: European Union g

2. Select Lots Facility managem|
11000000

Event Type: RFI Commodity:

3. Submit Response Publish time:  6/9/2020 11:31 AM

Due date:  6/19/2020 11:31 AM

ast visited 9 Jun 2020 2:01:57 AM Avert Inc AN01484114660-

SAP Ariba Privacy Statement Security Disclosure



HOW TO RESPOND ON RFI

To answer a question, select one of the answer IRAEEEUER 5

options or fill the required field behind each
. Console = Doc431668218 - RFI CI—)
question.

9 days 17:35:03

Event Messages
Response History All Content =

¥
Response Team
1. Once all answers are selected, select
. . v Checklist ¥ 1 Please provide key facts -
S u b m I t E n t I re ReS p 0 n S e 1. Review Event Details 1.1 Revenues (last year) ‘ 1600min$ |
| 2. Submit Response 1.2 Number of employees. ‘ 2040
2. New window will open, select OK to submit
Event Contents 1.3 Main locations (headquarters, production plants, etc.).
our responses !
y p | All Content b4
2 Please upload the latest company presentation. Attach a file -
1 Please provide key

f... (*) indicates a required field

Additional

information Submit Entire Response Update Totals ] [ Reload Last Bid ] [ Save draft ]

Compose Message Excel Import ke
] (2
v Submit this response
Click OK to submit.
I OK I Cancel
CONFIDENTIAL -3-



HOW TO REVISE RESPONSES

1. You can always edit your Ariba Sourcing HE Company Setings v  Lars
response(s) by selecting Revise  «cosucioresa-rest oasnooar

Response. Console  Doc431668218 - RFI ®© gmda;s 22:40:28

H Oweve r’ th iS IS pOSS I b I e O n Iy if Event Messages \/ Your response has been submitted. Thank you for participating in the event.

Response History

the event is in OPEN status

¥ Checklist )
Revise Response

2 . Ed It yO U r a.n SWG rS 1. Review Event Details

All Content

2. Select Lots Response Team
Name Name 1
3. To save new response, select | + Sumit Responee vl v checas v 1 Plesse provide key facs @
Submit Entire Response | —— L1 Revenues (st oo [tsooms |

v Event Contents | 2. Submit Response 1.2 Number of employees. ‘ 2040
4. Confirm via OK
. All Content 1
2 w Event Contents 1.3 Main locations (headquarters, production plants, etc.).
Please provide key 3
' §
fo All Content “
bk

v 2 Please upload the latest company presentation.

Attach af
Additional 1 ; Please provide key i
4 information f... (%) indicates a required field I
v/ Submit this response
Additional
# information Submit Entire Response [ Update Totals ] [ Reload Last
N Click OK to submit.
Compose Message Excel Import
-
OK Cancel

CONFIDENTIAL -4 -



HOW TO VIEW RESPONSE HISTORY

Event Messages

You can view the history of your responses: @

: . . All Content
1. Click Response History in the upper left Response Team

corner on your screen
2. You can see a Reference Number and also a
status of the response

MName t

¥ Checklist ¥ 1 Introduction

1. Review Event Details 1.1 Company information

1.2 Project information
2. Select Lots

1.3 How to respond

3. Submit Response

Ariba Sourcing Help Cente

his document
F

- Go back to Tesa - TEST Dashboard Desktop File Sync

Response History - RFP - Coating M 590 m

Click on the Name of a response to see details, including the lots and information submitted. More

Reference Number Submitted For Submitted By Status Submission Time Time Created |

1D447458272 Car Lars Black Accepted 06/16/2020 08:13:47 PM 06/16/2020 08:13:47 PM

SAP Ariba Privacy Statement  Security Disclosure ~ Terms of Use
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ANSWERING QUESTIONS USING EXCEL
(1/7) Intend to Participate

Intend to Participate Response from Excel

SAP Ariba Proposals and Questionaire v  Enterprise Account ~ TESTMODE

New documents waiting for your response are stored at
Events tile with Status Open.

TESA - TEST

Welcome to the Ariba Spend
Tesa - TEST Requested Profile Management site. This site assists in

identifying world class suppliers who 7
] ) are market leaders in quality, service, te Sa .
22;??::;?‘:1;;5;0"1&" requested fields have and cost. Ariba, Inc. administers this
P . site in an effort to ensure market
View customer requested fields > integrity.

Open the RFI to answer the questions

Events

Public Profile Completeness Title ID End Time ! Event Type

1. Click on the name of the event RFI.

P Status: Completed (31)
< Go back to Tesa - TEST Dashboarg ¥ Status: Open (3)
Enter a short description to reach 45% > 6/19/2020

. . . Event Details - RFI Doc431668218 11:31 AM RFI
The event details opened. There is a checklist what ! M IPS- Lok -COBOMIE  poczcpegares SIS0 g

S h o u I d be d O n e Event Messages You must decide whether or not you intend to participate in this event.
.

Download Tutorials

Response Team Intend to Participate [ Decline to Participate } [ Print Event Information

¥ Checklist

2. To start to work on the project click Intend to T |
Pa.rti Cipate. 5 Select Lot Owner: :‘:’emTthPﬁﬂy ® Currency:  European Union E

Event Type:

Event Overview and Timing Rules

Commedity: Facility managem)
11000000

3. Submit Response Publish time:  6/9/2020 11:31 AM

Due date:  6/19/2020 11:31 AM

Lars Black (test.avertinc@gmail.com) last visited 9 Jun 2020 2:01:57 AM Avert Inc AN01484114660-T
© 1996-2019 Ariba, Inc. All rights reserved.

SAP Ariba Privacy Statement  Security Disclosure;
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ANSWERING QUESTIONS USING EXCEL
(2/7) Download Excel

Intend to Participate Response from Excel

A ri ba S ourc | n g = Company Setfings v  Lars Black v Help Center

After the Lots are chosen the survey provided by
the Buyer can be answered:

Go back to Tesa - TEST Dashboard Desktop File

Console & Doc431668218 - RFI Ime

Event Messages

Response History All Content =
Response Team
. Name
_ v Checklist Y 1 Please provide key facts -
. IC Xxcel Import. Ariba Sourcing
< Go back to Tesa - TEST Dashboard 1. Review Event Detalls 1L Revenues (lastyean [

| 2. Submit Response 1.2 Number of employees. :]
Import Response from Exc
On the page Import response from Excel R L5 Mol catons (st srdcon s, ).

This page allows you to export and im)|
the link to browse for an attachment. |

All Content )

| Please provide key () indicates a required field
..

Step 1. Click "Download Content” to d

4. CIiCk Download CO ntent tO get excel Skfz:l\::;t:jz:;i:ishmim 4?:2::&:‘3;” [ Update Totals. ] [ Reload Last Bid ] [ Save draft Compose Message
document with questions.

Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.
Step 3. Locate the saved Excel file on your computer using the Browse button

Choose File |No file chosen

Or drop file here 1

i
[ gl a

Step 4. Click Upload to import the contents of the Excel file to your event.
Note: Values in the Excel file will overwrite and delete any values you may have entered in your saved response.

Upload

SAP Ariba Privacy Statement Security Disclosure  Terms of Use

Lars Black (test.avertinc@gmail.com) last visited @ Jun 2020 2:01:57 AM Avert Inc AN01484114660-T
€ 19962019 Ariba, Inc. All rights reserved
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ANSWERING QUESTIONS USING EXCEL
(3/7) Download Excel

Intend to Participate

Response from Excel

Open the downloaded document by

5. Click on the name of the document.

Note: this step might vary depending from
browser.

Title/Name

Ariba Sourcing Hetp Center

< Go back to Tesa - TEST Dashboard Desktop File S

This page allows you to export and import event content and submit bids. It is not intended to add attachments. To add attachments, return to the previous page and click
the link to browse for an attachment.

Import Response from Excel

Step 1. Click "Download Content” to download and review your event in an Excel Spreadsheet.
Skip this step if you wish to import a previously downloaded file. If you want to start over, click "Download Original Excel Bid Sheets".

Download Content

Step 2. Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.

Step 3. Locate the saved Excel file on your computer using the Browse button.
Choose File |No file chosen
Or drap file here 1

[l
i e 4

Step 4. Click Upload to impart the contents of the Excel file ta your event.
Note: Values in the Excel file will overwrite and delete any values you may have entered in your saved response.

Upload

Lars Black ) last visited 9 Jun 2020 2:01:57 AM Avert Inc AN01484114660-T
- 109620 SAP Ariba Privacy Statement Security Disclosure  Terms of Use
2 RA(1)xs ~ Show all X
CONFIDENTIAL -8- Date



ANSWERING QUESTIONS USING EXCEL

(4/7) Response from Excel

tesay

Intend to Participate Response from Excel

Here you can collect answers for the
guestions.

6. Click enable to edit.

7. The survey sections provided on the pages
of the excel. Open the 15t page.

File Home Insert Page Layout Formulas  Data Review  View Help 0 Search

@ PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing

Al - F

4dA B | C D iE F
1

2 Required Action

Submit the answers to the questions.

5 Instructions

Proceed through each worksheet using the tabs at the bottom of the window and fill out the required information. When complete,
save the file to your computer desktop and upload it to the application.

General Guidelines and Cell Legend

Some of the cells in the following sheets require that you enter data, some can optionally be edited, and some are read-only. This is
indicated by the color and border

10
i
Heads d System ID Information: Do not modify this cell or the i rt fail.
1'3 I:| leader and System ID Information: Do not medify this cell or the import may fail
Help Inf tion. Do not modify this cell or the import fail.
14 |:| lelp Information. Do not modify this cell or the import may fai
— 16 |:| Bidding data. These cells are required. The c: heading for these cells alse has an asterisk (*) in it.
8. Answer to the questions. Fie  vome isert| 1 —
X Aal a0 Without the border, read only data
ﬁj I B 1 U™
Paste B-| B8 = » Submit Response Instructions 4 Additional information | Other Cont ... |
- B | A W Reaty WB0isplay settings | [
. . Clipboard & Font o1 Alignment =l Number | Styles ! Cells " Editing | Ideas | ~
9. In comments for the cells you can find info 5 .
4 A | B | c D | E | F 6 | H | 1 J (4]
Number |Name tive Bundle or Tier |Tier Range Answer ‘
1 Name
2 Help And Options. Click on the + sign onth ion to fill out the cells
5 11 Revenues (last year) 8 1600min$
6 12 Number of employees. 2040
13 Main locations (headquarters, Essen
7 production plants, etc ). ]
Title/Name CONFIDENTIAL -9-

Date




ANSWERING QUESTIONS USING EXCEL

(5/7) Response from Excel

Intend to Participate Response from Excel

Go back to the page of Import Response from

_ v Import Successful
Excel. You can upload the file you changed by

Your response has been imported successfully.
Click the Submit Entire Response button, as soon as it appears on the page.

Ariba Sourcing OK

10. Click Choose File or drop file to the
appropriate field.

Go back to Tesa - TEST Dashboard

Import Response from Excel m

This page allows you to export and import event content and submit bids. It is not intended to add attachments. To add attachments, return to the previous page and click the link

ll. CIle Upload . to browse for an attachment.

Step 1. Click "Download Content” to download and review your event in an Excel Spreadsheet.

Skip this step if you wish to import a previously downloaded file. If you want to start over, click “Download Original Excel Bid Sheets".

12. Click Ok

Step 2. Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.

Step 3. Locate the saved Excel file on your computer using the| on.
Choose File |MNo file chosen

Or drop file here

Step 4. Click Upload to import the contents of the Excel file ta your event.
Note: Values in the E; ill overwrite and delete any values you may have entered in your saved response.

Upload

Title/Name CONFIDENTIAL -10- Date




ANSWERING QUESTIONS USING EXCEL

(6/7) Response from Excel

Intend to Participate Response from Excel

The answers from excel get into answer fields of the survey.

= Company Settings v |

Ariba Sourcing

< Go back to Tesa - TEST Dashboard Desktop F
Time remaining
o _ _ o ’ _ Console & Doc431668218 - RFI ®© days 17-35:03
14. Fill in line item price cause this info doesn’t autofill from
Event Messages
excel . Response History All Content = ¥
Response Team
Name
v Checklist ¥ 1 Please provide key facts .
15. Click Submit entire response. 1. Reven Eve: Detis L1 Revenues astyea) [ 1s00mes J
| 2. Submit Response 1.2 Number of employees. 2040
Essen
16 . CI iCk O K . v Event Contents 1.3 Main locations (headquarters, production plants, etc.).
| All Content b7
J 2 Please upload the latest company presentation. Attach a file -
Pl ide key
(*) indicates a required figld
J SIJ bmlt thIS I'E"Spon Submit Entire Response [ Reload Last Bid ] [ Save draft
Compose Message

Title/Name

Click OK to submit.

o

Cancel

CONFIDENTIAL

11 -
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ANSWERING QUESTIONS USING EXCEL

(7/7) Response from Excel

Intend to Participate Response from Excel

Response was successfully submitted. Ariba Sourcing = R R

< Go back to Tesa - TEST Dashboard Desktop File Sync
Console  Doc431668218 - RFI ® gm(;g;“;w;nzgﬂo-zs

Event Messages \/ Your response has been submitted. Thank you for participating in the event.
Response History

Response Team

¥ Checklist )
Revise Response

1. Review Event Details

All Content —
2. Select Lots . 3 .
clectte Name 1 Price Quantity Extended Price
| 3. Submit Response ¥ 1 Please provide key facts -
1.1 Revenues (last year) 1600min$
1.2 Number of It 3 2040
¥ Event Contents HMbEr ot empioyees
1.3 Main locations (headquarters, production plants, etc.). Essen
All Content
2 Please upload the latest company presentation.
1 flease provide key 3 Please list previous projects with tesa (if applicable).
¥ 4 Additional information
Additional v
information
Title/Name CONFIDENTIAL -12 - Date



VIEW AND UPLOAD ATTACHMENTS m

1. In case a document is attached All Content m @
to a specific question, you can Name 1 Price Quantity  Extended Price
f|nd |t u nder Referen ces 3. Please adhere to the deadline. If you submit your guotation too late, me might not consider your quotation. -

¥ 2.0 Code Of Conduct
. 2.1
2 i TO download a docu ment’ CI |Ck D OFL: af ree with the tesa Code of Conduct for suppliers? Yes
I & References I
on document name E @
Reference Documents pecific address
3. To upload a document. click on (4 L_tesa_CODE_OF_CONDUCT_FOR_SUPPLIERS_MANDATORY_February_2020.pdf  he contracting . B
' ompany Address
Attach a file in the relevant S L bjecto .
section within the event ‘ i
All Content 4 @
2 Please upload the latest company presentation. Attach a file
1 Please provide key - - : e
f... (*) indicates a required field
CONFIDENTIAL -13-



SEND & RECEIVE MESSAGE m

1_ TO Compose a new message’ Select Non-Disclosure Agreement (Section 3 of 3) & Prev. b @
Compose message Name 1
2 Type the message text ¥ 3.0 Non-Disclosure Agreement -
3.1 Name and address of tesa-company: [@Buyer: please add here your specific address or
3 . SElECt Sen d copy it from the Sourcing Library], hereinafter referred to as tesa
- Company Address
3.2 Name and address of contracting partner, hereinafter referred to as the contracting
partner:
Important: Please note that once the
£
eve ﬂt IS Closed yOU Wi ” nOt be able tO 3.3 Project, under which confidential information shall be exchangedlobject of
confidentiality:[[@Buyer: please specify project], hereinafter referred to as the project
com pOSG any mess ag es. 3.4 Beginning of contract term:[(@Buyer: please specify the date of first information
exchange]. hereinafter referred to as starting point
3.5 "I have taken note of the Mutual NON-DISCLOSURE AGREEMENT and agree with the * Yes |
provisions on behalf of the contracting partner” | v | -
] »

(*) indicates a required field

¥

Compose New Message Save draft l [ Compose Message

From:  Copycat Products (Thomas Kithler)

To Project Team

r-

Subject | Docl1133614202 - RFP Guided Sourcing Event

Attachments:  Aftach a file

|| 7 B I U= = 1@p) ][ —fort— A Do

Text

CONFIDENTIAL 14 -



SEND & RECEIVE MESSAGE m

1. To see all messages, select Event Console = Doc1133614202 - RFP Guided Sourcing Event @
messages from the panel on the left
Slde Event Messages
Response History All Content
2. The list of messages exchanged during Response Team
. Mame t Price
the event is shown. To return to the
bidding part, select Back to Console v Checklist ¥ 1.0 Introduction
1. Review Event Details 1.1 Company information Less.. —
tesa is one of the world's leading manufacturers of technical adhesive tapes and self-adh
2 select Lots/Line It than 7,000 products) for industrial and professional customers as well as end consumers
= | . ofect ol inetems | emplovees has been a whollv owned affiliate of Beiersdorf AG (whose products include
Messages @ jillwww.tesa.comfen/abouty
Id Reply Sent Sent Date } From Contact Name To Subject
'ﬁ: : :ﬁ' MS5G121411029 Mot Applicable 109/07/2022 01:42 PM Copycat Products CopyCat User LeverX Third-Party Response (ID=1D1153705962) i ;ESS]
i:':':' M5G121352953 No 09/07/2022 01:13 PM  Tesa - TEST LeverX Third-Party Thomas Kithler Event RFP Guided Sourcing Ex r
'I: : :ﬁ' MSG121352951 Not Applicable 09/07/2022 01:02 PM Tesa - TEST LeverX Third-Party Thomas Kithler Tesa - TEST has invited you to
4 3
View Reply Compose Message Download all attachments

| Back to Console ||

CONFIDENTIAL -15-
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tesa

tesa® products prove their impressive quality day in, day out in demanding conditions and are regularly subjected to strict controls. All technical information and data mentioned above are provided to the best of our knowledge on the basis of our practical
experience. They shall be considered as average values and are not appropriate for a specification. Therefore tesa SE can make no warranties, express or implied, including, but not limited to any implied warranty of merchantability or fitness for a particular
purpose. The user is responsible for determining whether the tesa® product is fit for a particular purpose and suitable for the user’'s method of application. If you are in any doubt, our technical support staff will be glad to support you.




